
Booking Form

	Your address details
	Invoice address details, if different

	Name:
	     
	Name:
	     

	
	

	Company:
	     
	Company:
	     

	
	

	Address:
	     
	Address:
	     

	
	

	
	     
	
	     

	
	

	Tel No:
	     
	Tel No:
	     

	
	
	
	

	E-mail: 
	     
	E-mail:
	     

	Please reserve the: -
	Please select to indicate the choices required

GARDEN ROOM    FORMCHECKBOX 


  BOARD ROOM    FORMCHECKBOX 


MORNING ROOM    FORMCHECKBOX 


	

	Room layout required?
	     

	e.g. Theatre, U-Shape, Boardroom

	Event Name:
	     

	

	Event Date:
	     
	
	Access required from (please state time):
	     
	
	Access required to (please state time):
	     

	

	Delegate No’s? (including trainers etc.)
	     

	

	Buffet required?
	YES    FORMCHECKBOX 




NO    FORMCHECKBOX 


	

	Please select your choice
	Menu A   FORMCHECKBOX 

	Menu B   FORMCHECKBOX 

	Menu C   FORMCHECKBOX 

	Menu D  FORMCHECKBOX 

	Menu E   FORMCHECKBOX 

	Menu F   FORMCHECKBOX 


	
	Breakfast Buffet   FORMCHECKBOX 

	Bacon, sausage or vegetarian Sausage Sandwiches   FORMCHECKBOX 


	

	Time buffet required?
	     
	Any special dietary requirements?
	     

	

	

	Refreshments with Buffet
	Instant coffee & tea  FORMCHECKBOX 
   
   
Filter coffee & tea  FORMCHECKBOX 
    
  
Orange juice  FORMCHECKBOX 


	

	Refreshments required?
	

	Tea and Instant coffee
	 FORMCHECKBOX 

	
	Tea, filter coffee and danish pastries
	 FORMCHECKBOX 

	

	Tea, instant coffee and biscuits
	 FORMCHECKBOX 

	
	Tea, filter coffee and cake
	 FORMCHECKBOX 

	

	Tea, filter coffee and biscuits
	 FORMCHECKBOX 

	
	Tea, filter coffee and scones, jam and cream
	 FORMCHECKBOX 

	

	Time(s) refreshments required?
	          /
	           /
	            /
	          /
	            /
	       

	
	
	
	
	
	
	
	

	Jugs of water and cordials
	Free of charge
	 FORMCHECKBOX 

	
	Harrogate Spa Water (500 ml bottles)
	 FORMCHECKBOX 

	

	

	Audio/Visual Equipment Required? 

	*Laptop, Data Projector & Screen
	 FORMCHECKBOX 

	
	*Display Boards
	 FORMCHECKBOX 

	

	Data Projector & Screen
	 FORMCHECKBOX 

	
	Wireless Broadband Access
	 FORMCHECKBOX 

	

	*Laptop only
	 FORMCHECKBOX 

	
	Flipchart
	 FORMCHECKBOX 

	

	TV & Video
	 FORMCHECKBOX 

	
	Screen
	 FORMCHECKBOX 

	

	*OHP & Screen
	 FORMCHECKBOX 

	
	Note pads, pens & name cards
	 FORMCHECKBOX 

	

	* subject to availability

	Any other equipment needed?
	     

	

	Any Parking permits required?
	YES    FORMCHECKBOX 
      NO    FORMCHECKBOX 

	If Yes, quantity required?
	     

	

	I acknowledge I have read and understand the Conditions of Business 

and would like to book the above event.

	
Signed / Print Name
	     

	
Position
	     

	
Date
	     

	
	


Please Post, E-mail or Fax to: - 
Conference Desk, Conyngham Hall Business Centre & Conference Venue, Knaresborough, North Yorkshire, HG5 9AY

E-mail: sales@cony-hall.co.uk     Fax: 01423 799105

April 2011 to March 2012
